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SENIOR METEOROLOGICAL OFFICER (SPECIALIST AND ADMINISTRATIVE ROLES),  
MET ÉIREANN 
DEPARTMENT OF HOUSING, LOCAL GOVERNMENT AND HERITAGE 



Application form should be typed. 
Completed application forms should be emailed to recruitment@met.ie 
 
 
This competition is being held to fill a number of Senior Meteorological Officer roles across different functional areas as they arise. 
 
· Candidates must select the specific role(s) they wish to apply for by ticking the relevant options below. Applications will be assessed based on the role(s) selected. 

· Please refer to the Information Booklet for details of the duties and responsibilities associated with each role. 















	Section 1 -Personal Details



	Name
	

	E-mail*
	

	Telephone
	


*Note:	All correspondence relating to this competition will issue by email. Applicants should provide an 
email address at which they can be contacted for the duration of the competition

	Section 2-Role and Location 

	Title(s) of Role(s)/Post(s) Applied For
	

	Administration Officer (Met Éireann East)

	​​            ☐​

	Observations SMO  (Met Éireann East/South)

	☐​

	Operational SMO (All locations)
	​​☐​ 

	Lab Manager (Met Éireann East/South)
	​​☐​ 

	 IT Software/Customer Service Liaison (Met Éireann East)
	​​☐​ 

	General IT SMO (Met Éireann East)
	​​☐​ 



	[bookmark: _Hlk160017113]Please indicate your preferred working location in the table below. 
Please note that expressing a preference does not guarantee a post in that area. All appointments will be made by the Director and will be dependent on vacancies and business needs.


	Preferred Location
	Please indicate by (X)

	Met Éireann East:
Glasnevin, Dublin Airport/ Casement Aerodrome

	

	Met Éireann West:
Shannon Airport

	

	Met Éireann South:
Cork Airport / Valentia Observatory, Co. Kerry

	






	

Section 3 - Academic/Professional Record


Academic and/or Professional Qualification
	Degree/Qualification Held
	Grade
Awarded
	
NFQ level (if applicable)

	University, College or Examining Authority
	Year
Obtained

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	






	Section 4 -Employment Details



Employment Details (BEGIN WITH CURRENT/MOST RECENT EMPLOYMENT AND INCLUDE ALL EMPLOYMENTS)

	Period
	Employer
	Role

	From
	To
	
	

	
	
	
	

	Responsibilities and Key Achievements 

	





















	Period
	Employer
	Role

	From
	To
	
	

	
	
	
	

	Responsibilities and Key Achievements 

	

















	Period
	Employer
	Role

	From
	To
	
	

	
	
	
	

	Responsibilities and Key Achievements 

	






























	Section 5 -Training & Development Record

	Date
	Training & Development Event (starting with most recent event)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



	
Section 6 - Key Experience and Competency Framework


Candidates are requested not to exceed the specified word count

Please review the information provided in the Candidate Information Booklet thoroughly before completing this section. 
In this section, you have the opportunity to describe some of your personal achievements to date that demonstrate certain skills and proficiencies identified as necessary for this role. If you are invited for interview, the Interview Board will explore with you, in detail, the information you have provided, with particular reference to situations you have described, the actions you took, your rationale for your actions and the relevance of your experience to the requirements of the Senior Meteorological Officer role. They may also question you regarding your breadth of experience and other relevant evidence of achievement.

Having read the Competency Framework for the Role of Senior Meteorological Officer and thought about the demands of the role, you are required to demonstrate specific evidence of achievement and strengths, which you consider make you particularly suitable for the position. The competencies which apply to the Met Éireann Senior Administration Officer role are:

· Team Leadership
· Delivery of Results
· Judgement, Analysis and Decision Making 
· Interpersonal and Communication Skills
· Specialist knowledge, Expertise & Self Development
· Drive and Commitment to Public Service values 

The Competency Framework is outlined on page 3 of the Candidate Information Booklet

For each competency area you are required to complete two sections:

1. In the first section you should summarise your experience relevant to the Senior Meteorological Officer role(s) under the competency heading;
  
2. In the second section, you should provide one example that illustrates your competency relevant to the Senior Meteorological Officer role(s) under the heading, by describing the background/nature of the task/operation/problem/objective, your specific involvement and contribution to the outcome.

Please refer to the Candidate Information Booklet for job descriptions. 

Candidates should note that there is a strict word limit in each of these sections and candidates may be penalised for exceeding this limit. 






















	
Section  7 - Summary of Experience

	Please briefly highlight specific achievements, contributions or expertise you have 
developed from your career to date which demonstrate your suitability to meet the challenges of the SMO post(s) you are applying for (maximum words 300).



	





	







	SECTION 8 -TEAM LEADERSHIP

	Summarise your experience to date relevant to the Senior Meteorological Officer role under this competency heading (Maximum 200 words)

	



















	(b) Describe one example that illustrates your competency relevant to the Senior Meteorological Officer role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome (Maximum 200 words)

	







































	SECTION 9- DELIVERY OF RESULTS 

	Summarise your experience to date relevant to the Senior Meteorological Officer role under this competency heading (Maximum 200 words)

	



















	(b) Describe one example that illustrates your competency relevant to the Senior Meteorological Officer role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome (Maximum 200 words)

	




























	SECTION 10- JUDGEMENT, ANALYSIS AND DECISION MAKING 

	Summarise your experience to date relevant to the Senior Meteorological Officer role under this competency heading (Maximum 200 words)

	



















	(b) Describe one example that illustrates your competency relevant to the Senior Meteorological Officer role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome (Maximum 200 words)

	




























	SECTION 11- INTERPERSONAL AND COMMUNICATION  SKILLS 

	Summarise your experience to date relevant to the Senior Meteorological Officer role under this competency heading (Maximum 200 words)

	



















	(b) Describe one example that illustrates your competency relevant to the Senior Meteorological Officer role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome (Maximum 200 words)

	










































	SECTION 12-  SPECIALIST KNOWLEDGE, EXPERTISE AND SELF-DEVELOPMENT

	Summarise your experience to date relevant to the Senior Meteorological Officer role under this competency heading (Maximum 200 words)

	



















	(b) Describe one example that illustrates your competency relevant to the Senior Meteorological Officer role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome (Maximum 200 words)

	


























	SECTION 13- DRIVE AND COMMITMENT TO PUBLIC SERVICE VALUES 

	Summarise your experience to date relevant to the Senior Meteorological Officer role under this competency heading (Maximum 200 words)

	



















	(b) Describe one example that illustrates your competency relevant to the Senior Meteorological Officer role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome (Maximum 200 words)

	


























	
Section 14- Other Information to Support your Application

	(Maximum 300 words)



























Please provide contact details for two responsible individuals who know you personally (but are not related to you) or with whom you have had a professional association.
Ideally, referees should be current or former employers from within the last five years; however, this timeframe is flexible if needed.

Important Requirements:

· Email address is mandatory: We will contact referees via a Microsoft Form, so an active email address is essential. A phone number must be provided as an additional point of contact, but it cannot be the sole method.

· Prior consent: Please ensure that you have spoken with your referees and obtained their consent to be listed. This helps avoid further delays in our recruitment competition



	REFERENCES 

	Referee Information 
 

	Name 
	Organisation and Position Held 
	Relationship to you 
	Contact Details 

	 
	 
	 
	Phone: 
 
Email: 
 

	 
	 
	 
	Phone: 
 
Email: 
 

	 
	 
	 
	Phone: 
 
Email: 
 

	Do you require notification before your referees are contacted?  Please Tick 
	Yes ☐
	No ☐

	At least one referee should be current or a former employer from within the past five years.  


 


	Where did you hear about this opportunity?

	Met.ie
	☐
	Publicjobs.ie
	☐
	Social Media Ads
	☐
	Other (please indicate below)
	☐
	

























	Candidate’s Declaration



I confirm that the above information I have supplied is correct. 


	
	Signed
	Date

	Candidate
	
	



Please ensure that you have provided all of the information for which you have been asked.  A candidate found to have given false information or to have wilfully suppressed any material fact will be liable to disqualification or, if appointed, to dismissal.

Please note that all personal data shall be treated as confidential in accordance with the Data Protection Acts, 1988 and 2003 Please note that all personal data shall be treated as confidential in accordance with the Data Protection Acts, 1988 and 2003 and the terms of the EU General Data Protection Regulation.  A Privacy Statement is included as a separate Appendix.
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